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SecƟon 1 - Bylaws 
Part 1  MeeƟngs 
1 CommiƩee MeeƟngs 

CommiƩee MeeƟngs will be held monthly or as noƟfied. 
The meeƟng will be held on the 2nd Thursday of the month or at the Ɵme and locaƟon as noƟfied by 
the Chairperson, Secretary or a nominated commiƩee member where; 

a) Members may be invited to a commiƩee meeƟng as advised. 
b) The minimum noƟce of meeƟng is given in ConsƟtuƟon Rule 42 (1). 
c) There is a quorum as defined in the ConsƟtuƟon Guidance Note (D). 
d) CommiƩee meeƟngs are governed by the ConsƟtuƟon Division 4, Rules 41 to 47. 

2 General Member MeeƟngs 
General Member MeeƟngs will be held as noƟfied. 
The meeƟng will be held at the Ɵme and locaƟon as noƟfied by the Chairperson or Secretary where; 
a) Minimum noƟce of meeƟng is given in ConsƟtuƟon Rule 52 (1) (b). 
b) There is a quorum as defined in the ConsƟtuƟon Guidance Note (C). 
c) General meeƟngs are governed by the ConsƟtuƟon Division 4, Rules 50 to 60. 

3 Extra MeeƟngs 
 Extra general meeƟngs are described in the ConsƟtuƟon Rule 51 and can either; 

a) Be called as required. 
b) Be combined with a commiƩee meeƟng. 

4 Minutes of CommiƩee MeeƟngs 
The draŌ minutes of a CommiƩee MeeƟng should be compiled within fourteen (14) days of the 
meeƟng and made available to all commiƩee members in electronic format for consideraƟon and 
approval at the next meeƟng. 

5 Minutes of General MeeƟng 
The draŌ minutes of a General Member MeeƟng should be compiled within fourteen (14) days of 
the next meeƟng and made available to all members in electronic format for consideraƟon and 
approval at the next meeƟng. 

6 Audio Recording of MeeƟngs 
All meeƟngs may be audio recorded to assist with: 
a) Compiling the minutes of a meeƟng. 
b) Resolving any queries regarding the minutes content and acceptance. 
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Part 2  Membership 
7 Acceptance Criteria 

Eligibility and acceptance criteria to become an ordinary member are defined in ConsƟtuƟon Rules 
4 to 7. On applying for a membership, the applicant must complete and sign a Vincent Community 
Shed Inc. Membership NominaƟon Form staƟng: 
a) The applicants name and preferred contact details. 
b) Their commitment to the Vincent Community Shed Inc. purposes and aims, including the 

ConsƟtuƟon, these By-Laws and the Code of Conduct. 
c) Applicants may provide name and number of an emergency contact. 
d) The applicaƟon is accepted by the CommiƩee Nominee. 
e) All new members must be inducted on the shed protocols. 

8 Fees 
 The applicant must pay the required fees as shown on the NominaƟon ApplicaƟon Form as referred 

to in ConsƟtuƟon Rule 11. 

a) Membership Fees must be determined by the commiƩee before the membership renewal date 
of each year.  Refer ConsƟtuƟon Rule 11 (3). 

9 Code of Conduct 
 All members shall abide by the ConsƟtuƟon, these By Laws and the Code of Conduct. 

Part 3  CommiƩee 
10 General CommiƩee Member Acceptance Criteria 

An ordinary member who has been acƟve within the Vincent Community Shed Inc. for a period of 
not less than one year may nominate to become a General CommiƩee Member, unless otherwise 
endorsed by the commiƩee. The elecƟon of commiƩee members will be as follows: 

a. Annual General MeeƟng as defined in ConsƟtuƟon rule 50 (3) (c). 
b. Causal Vacancy as defined in Rule 38. 

11 Office Holder Acceptance Criteria 
A General CommiƩee Member may nominate to become an Office Holder who has been an acƟve 
general commiƩee member for a period of not less than one year, unless otherwise endorsed by 
the commiƩee. The elecƟon of office holders will be at the annual general meeƟng (AGM) as 
defined in ConsƟtuƟon rule 50 (3) (c)  

12 Annual General MeeƟng 
Any member nominated for a commiƩee posiƟon from the floor of an AGM must 
subsequently be approved by the incoming nominated commiƩee. 

13 Code of Conduct 
All commiƩee members shall abide by the ConsƟtuƟon, these By Laws and the Code of Conduct. 
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14 General CommiƩee Membership Ceases 
CommiƩee Membership ceases when; 
a) The commiƩee member does not stand for re-elecƟon. 
b) The commiƩee member is voted out of office. 
c) The commiƩee member does not operate in the best interests of the Vincent Community Shed 

Inc. (defined in Rules 4 and 8) as determined by a majority vote of commiƩee members. 

15 Social Media/Facebook  
Anyone “Liking” the Vincent Community Shed Inc. group page on Facebook is not a financial 
member of the Vincent Community Shed Inc. and as such does not have voƟng rights.  

This medium is uƟlized to merely inform interested parƟes of our acƟviƟes and is set up to invite 
those parƟes to experience such acƟviƟes. 

Part 4  Financial 
16 Membership Fee Pro-Rata Structure 

Membership fees payable by a new member will be determined in a pro-rata structure from the 
date of acceptance of membership as follows: 
a) The first six (6) months of the financial year (1st July to 31st December) will incur the full 

membership fee. 
b) The second six months of the financial year 1st January to 30th June), will incur 50% of the full 

membership fee. 

17 Finances 
All monies collected from memberships, government grants, donaƟons etc will be paid into the 
account of the Vincent Community Shed Inc. This money will be used to finance the acƟviƟes of the 
Vincent Community Shed Inc.  Refer ConsƟtuƟon Part 7, Rules 61 to 63.  

18 Banking Officers 
Banking Officers will be elected during the Annual General MeeƟng as required. The Banking 
Officers will be comprised of the incoming CommiƩee Members; 
a) The Treasurer or an Office Holder will raise all payments and: 
b) Approval for the payment will be required from one other Banking Officer. 
c) There will be a maximum of four (4) Banking Officers. 

19 Limit of Spend 
The maximum spent on any item shall be $500.00 unless authorised by a majority CommiƩee vote. 

Part 5  General 
20 Sponsors 

The Vincent Community Shed Inc. will acƟvely seek out commiƩee approved sponsors for funding 
of our events and the successful running of the organisaƟon. 

As a sponsor, company names and photographs may be used to highlight the event for promoƟonal 
purposes.  
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SecƟon 2 – Shed Protocol 
1. All members must log on at arrival to the shed and log off on departure, whether by electronic 

or wriƩen means. 
2. All Day and Machine Managers must be current financial members. 
3. All users of shed resources must be financial members or otherwise approved by the Day 

Manager. 
4. All users of machines must be inducted onto the machine by the Day Manager before use. 
5. All members will clean their work area at the compleƟon of their task, even if someone else is 

working in that area. 
a. Clean the bench top. 
b. Sweep the floor. 

6. Put back all tools from where you have taken them from. 
7. If you are borrowing equipment, fill out the register with the Day Manager. 
8. If you are storing your work on shelves, mark it clearly and Ɵe any loose items together. 
9. Containers: 

a. LeŌ Container – Shed owned wood can be purchased.  Please ask the Day Manager. 
b. Right Container – Member project storage.  If storing, mark the project clearly and Ɵe loose items 

together. 


